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FFURFLEN GAIS /APPLICATION FORM


Bryn Pistyll, Waunfawr, Caernarfon, Gwynedd  LL55 4BJ


Ffôn/Phone:  01286 650721    Ffacs/Fax:  01286 650059

        
www.anturwaunfawr.cymru
Cais am benodiad i’r swydd/Application for appointment of: 

  Adran/ Department
____________________________________________________            ______________________
A wnewch gwblhau mewn inc du neu deip os gwelwch yn dda.

Please complete in black ink or type.

	Manylion Personol/Personal Details



	Cyfenw/Surname


	Enwau Bedydd/First Names


	Ebost/Email:

	

	Cyfeiriad/Address

Cod Post/ Postcode

	Rhifau ffôn/Telephone numbers
Swyddfa/Office:

Cartref/Home:

Symudol/ Mobile:



	Trwydded yrru ddilys/Valid driving licence

Oes/ Nac oes
Yes/No
	Perchen car/Car owner

Ydw/ Nac ydw
Yes/No




	SGILIAU IAITH/LANGUAGE SKILLS
(ticiwch fel yn bridol/tick as appropriate)



	
	CYMRAEG/WELSH
	SAESNEG/ENGLISH

	
	Llafar 

Spoken
	Ysgrifenedig

Written
	Llafar 

Spoken
	Ysgrifenedig

Written

	Iaith 1af/1st Language
	
	
	
	

	Rhugl/Fluent
	
	
	
	

	Cymhedrol/ Moderate
	
	
	
	

	Yn dysgu/Learning
	
	
	
	

	Dim/None
	
	
	
	

	Ieithoedd eraill/Other languages         


	Cymwysterau Addysgol/Educational Qualifications

(Diweddaraf yn gyntaf/ Most recent first)


	O/From
	I/To
	Prifysgol, Coleg, Ysgol, etc

University, College, School, etc
	Cymwysterau

Qualifications

	
	
	
	


	HYFFORDDIANT PERTHNASOL/ RELEVANT TRAINING

(Diweddaraf yn gyntaf/ Most recent first)


	Manylion/ Details                     
	Darparwr/ Provider                     
	Dyddiad/ Dates



	
	
	


	AELODAETH O GYRFF PROFFESIYNOL /MEMBERSHIP OF  PROFESSIONAL BODIES



	

	RHIF COFRESTRU GYDA GOFAL CYMDEITHASOL CYMRU / SOCIAL CARE WALES MEMBERSHIP NUMBER

	


	SWYDD BRESENNOL/PRESENT APPOINTMENT


	Swydd/Post



	Cyflogwr/Employer



	Cyflog/Salary
	Hyd y rhybudd i orffen y swydd bresennol

Period or notice to terminate present employment

	Disgrifiad byr o’r dyletswyddau a’r cyfrifoldebau /
Brief description of duties and responsibilities




	SWYDDI BLAENOROL/PREVIOUS APPOINTMENTS

(Diweddaraf yn gyntaf/ Most recent first)



	Cyflogwr/Employer
	Swydd/Post
	O/From
	I/To
	Rheswm am adael/ Reason for leaving

	
	
	
	
	


	MANYLION PELLACH/FURTHER DETAILS

Ar y dudalen hon ychwaneger unrhyw wybodaeth a fyddai o gymorth i’ch cais, gan 

gynnwys manylion llawn o brofiad a dyletswyddau blaenorol, diddordebau a gweithgareddau oriau hamdden ayb.
Please set out on this on this page additional information in support of your application including full details of previous experience and duties, leisure time activities and interests etc.


	Dilynwch ymlaen ar dudalen ychwanegol os oes angen
Continue on a separate sheet if required


	CANOLWYR/ REFERENCES
Enw a chyfeiriad dau ganolwr (dim perthynas, rhaid i un ohonynt fod yn eich cyflogwr presennol/ mwyaf diweddar)
Names and addresses of two referees  (not relatives, one must be your most recent/present employer)

	
	

	Teitl Swydd neu berthynas /

Job Title or relationship


	Teitl Swydd neu berthynas /

Job Title or relationship



	Rhif Ffôn/Tel:


	Rhif Ffôn/Tel:


	A ydych chi’n adnabod neu yn perthyn i aelod o’r Bwrdd neu weithiwr yn Antur Waunfawr?

Do you know, or are you related to any Board member or employee of Antur Waunfawr?

	


	DEDDF NODDFA A MEWNFUDO 1996

ASYLUM AND IMMIGRATION ACT 1996



	O dan delerau’r Ddeddf Noddfa a Mewnfudo 1996 dim ond pobl sydd â’r hawl i weithio yn y Deyrnas Unedig all Antur Waunfawr eu cyflogi. Er mwyn cydymffurfio â’r ddeddf hon mae angen i ni weld dogfen sy’n cadarnhau’r hawl hwn cyn y gall cyflogaeth gychwyn. Byddai’n ddefnyddiol pe baech yn gallu cadarnhau’r hawl yn ystod y cam hwn.

Under the terms of the Asylum and Immigration Act 1996 Antur Waunfawr can only employ people who are entitled to work in the UK. In observing this Act we will need to see a document which confirms this entitlement before employment starts. It would also be helpful if you confirm entitlement at this stage.



	Rwyf yn cadarnhau fod gennyf hawl i weithio yn y Deyrnas Unedig

I confirm that I am entitled to work in the UK
	Ydw / Yes
	Nac Ydw / No




	DATGELU TROSEDDAU / DISCLOSURE OF OFFENCES

TROSEDDAU

Yn unol â pholisi Antur Waunfawr, gofynnir i chi ddatgelu manylion am unrhyw ddedfryd droseddol sydd gennych gan gynnwys troseddau honedig sy’n aros am ddedfryd a rhai treuliedig. Nid yw’r gyfraith yn cydnabod fod unrhyw drosedd wedi’i threulio os yw’r swydd yn ymwneud ac oedolion bregus.  Rhaid i chi hefyd ddatgelu troseddau moduro.

Mi fydd Antur Waunfawr yn gwneud archwiliad y Gwasanaeth Datgelu a Gwahardd cyn cadarnhau penodiad i unrhyw swydd.
CONVICTIONS

In accordance with the  Antur’s policy you are asked to disclose details of all convictions which you have, including those awaiting judgement and spent convictions. The law recognises that all convictions are ‘unspent’ for posts connected with vulnerable adults.   You must give details of motoring offences.
Antur Waunfawr will contact the Discolure and Barring Service before confirming any appointment.

Manylion Troseddau / Details of Convictions
......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................
Rydw i’n cadarnhau fy mod wedi datgelu’r manylion am bob dedfryd sydd gennyf.
I confirm that I have disclosed details of every conviction that I have.

Llofnodwyd/Signature                                                                                   Dyddiad/Date


NODIADAU I’R YMGEISWYR

Bydd canfasio Aelodau o’r Antur naill/ai yn uniongyrchol neu yn anuniongyrchol mewn cysylltiad â’r cais hwn yn datgymhwyso’r ymgeisydd. 

Rwy’n rhoi caniatâd i Antur Waunfawr brosesu unrhyw ddata rwy’n ein  datgan boed yn ddata sensitif neu beidio, yng nghwrs ei fusnes ac yn unol â’r Ddeddf Gwarchod Data 1998.  
Fe ddisgwylir i chi gyflwyno tystiolaeth o’ch cymwysterau yn y cyfweliadau.
Gall rhoi gwybodaeth ffug neu wybodaeth sydd yn fwriadol gamarweiniol ar y ffurflen hon arwain at dynnu’n ôl y cynnig o swydd neu derfynu cyflogaeth.
NOTES FOR THE APPLICANT
Canvassing of Members of Antur Waunfawr directly or indirectly in connection with this application will disqualify the candidate.

I give consent to Antur Waunfawr to process any data I have given, whether sensitive or non sensitive, in the course of its business and in accordance with the Data Protection Act 1998.  If you are invited for an interview you will be asked to present evidence of your qualifications
Providing false or deliberately misleading information on this form could lead to an offer of employment being withdrawn or employment terminated.
Llofnod yr Ymgeisydd/Signature of Applicant: _____________________________________________
Dyddiad/Date:  _____________________________________________________________________
Dychweler y cais i/  Application to be returned to
Adran Adnoddau Dynol/ Human Resources Department, Antur Waunfawr, Bryn Pistyll, 
Waunfawr, Caernarfon  LL55 4BJ
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FFURFLEN MONITRO / MONITORING FORM
Bydd y ffurflen hon yn cael ei chadw ar wahân i’ch ffurflen gais
This form will be kept seperate to your application form

	Er mwyn sicrhau fod polisïau Antur Waunfawr yn cael eu gweithredu’n effeithiol, mae angen casglu rhywfaint o wybodaeth.  Bydd yr wybodaeth hon yn cael ei ddefnyddio gan Adran Adnoddau Dynol yr Antur i bwrpas fonitro yn unig ac yn cael ei thrin yn hollol gyfrinachol.  Ni fydd cyfeiriad ati yn y broses ddewis.  Diolch am eich cydweithrediad.
In order to ensure that Antur Waunfawr’s policies are carried out effectively , certain information needs to be collected.  This information will be used the Human Resources Department for monitoring purposes only and will be dealt  with in the strictes confidence.  No reference will be made to it during the selection procedure.
Thank you for your co-operation.




	1. Sut y cawsoch chi wybod am y swydd hon? / How did you learn about this vacancy


Hysbyseb mewnol/ Internal Advert                                    Canolfan Waith/Job Centre


Gwefan Antur Waunfawr Website                                      Ar lafar/ Word of Mouth

Papur Newydd neu Gylchgrawn / Newspaper or Magazine  ....................................................................

Arall/Other...................................................................


	2. Ydych chi yn dychwelyd i waith wedi cyfnod gofal e.e. ar ôl magu plant neu ofalu am berson mewn oed?
Are you returning to work after spending time caring i.e. raising children or for an aged person?

Ydw/Yes                                                                              Nac ydyw/No


	3. Rhyw / Sex 


Menyw/Female                                                                     Gwryw/Male


	4. Cenedligrwydd/Nationality


Cymro/Cymraes                  Sais/Saesnes                  Wyddel/Wyddeles              Albanwr/Albanes

Welsh                                   English                               Irish                                 Scottish

Arall/Other ..........................................


	5. Oedran/Age


16-19                  20-29                      30-39                     40-49                   50-59                   60+


	6. Grŵp Ethnig/ Ethnic Group
Yn eich barn chi, i ba un o’r grwpiau isod ydych chi’n perthyn?

In your opinion, to which one of the groups below do you belong?


Gwyn                                                                          Bangladesiaidd

White                                                                        Bangladeshi


Cymysg - Gwyn a Du Caribïaidd                                 Asiaidd - Arall
Mixed – White and Black Caribbean                         Asian Other


Cymysg - Gwyn a Du Affricanaidd                             Du - Caribïaidd   
Mixed – White and Black Caribbean                         Black-  Caribbean                         

Cymysg - Gwyn ac Asiaidd                                         Du  - Affricanaidd
Mixed – White and Asian                                        Black – African

Indiaidd                                                                 Du – Arall

Indian                                                                   Black - Other

Pacistanaidd                                                         Tsieineaidd
Pakistani                                                              Chinese


Arall (rhowch fanylion)

Other (please describe)

(Mae’r catgoriau yma wedi’u hargymell gan y  Comisiwn Cydraddoldeb Hiliol)
(These categories are the recommendation of the Commison for Racial Equality)




	7. Anableddau/Disabilities

Ydych chi’n ystyried bod gennych anabledd yn ôl diffiniad Deddf Gwahaniaethu ar Sail Anabledd 1995? (gweler y diffiniad isod)
Do you consider that you have a disability which meets the definition in the 1995 Disability Discrimination Act?  (see definition below)

Ydw                                                                            Nac Ydw

Yes                                                                            No


	Mae Deddf Gwahaniaethu ar Sail Anabledd 1995 disgrifio person anabl fel unrhyw un ‘gyda nam corfforol neu feddyliol sy’n cael effaith andwyol sylweddol a hirdymor ar ei  (g)allu i gyflawni gweithgareddau beunyddiol arferol.
Gall gweithgaredd beunyddiol arferol fod yn un o’r canlynol: eich gallu i symud; medrusrwydd a’ch dwylo; cyd-gordio corfforol; eich gallu i ddal dŵr; eich gallu i godi; cario neu symud pethau bob dydd; llefaredd; clyw neu olwg; cof neu allu i ganolbwyntio; dysgu neu ddeall; neu eich gallu i ddirnad risg o berygl corfforol.  Nid yw’n cynnwys y gallu i weithio oherwydd nid oes ffurf ar waith sy’n ‘arferol’ i’r rhan fwyaf o bobl.
The Disability Discrimination Act 1995 describes a disabled person as anyone  ‘with a physical or mental impairment which has a substantial and long term adverse effect upon his or her ability to carry out normal day-to-day activities’.

A normal day-to-day activity can be one of the following: your mobility; manual dexterity; physical co-ordination; continence; ability to lift, carry or otherwise move everyday objects; speech, hearing or eyesight; memory or ability to concentrate, learn or understand; or perception of the risk of physical danger.  It does not include the ability to work because no particular form of work is ‘normal’ for most people.
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